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  Administrative Procedure 313 
             

 
 

STUDENT HEALTH SERVICES 
 

Background 
 
The Division ensures that all students have a welcoming, caring, respectful, safe, and 
inclusive learning environment, which includes maintaining allergy-safe environments. The 
Division is committed to providing relevant learning opportunities and necessary supports 
for students to achieve success.  
 
The Division recognizes that its employees do not generally possess the expertise required 
to determine the need for, or the appropriate means of, administering medical treatment to 
students. Nevertheless, a staff member may be required to administer medication or 
emergency first aid treatment to a student in order to preserve the life or physical well-being 
of that student. 
 
Medical treatments of students by Division staff is a sensitive issue and must be governed 
by the Education Act, provincial and federal health and safety legislation and procedures, 
and Division policy and procedures to ensure consistency as well as protect the rights of 
students and staff. Furthermore, the Division recognizes the management of students who 
are at risk due to life-threatening allergies and/or medical diagnoses (e.g., diabetes) is a 
shared responsibility among the individual, parents, the school, and health care providers. 
 
Guidelines 
 
1. Doctrine of In Loco Parentis 
 

In situations relating to the medical treatment of students, the Division recognizes that 
its employees are subject to the responsibility and limitations inherent in the common 
law doctrine of in loco parentis. Specifically, in loco parentis requires that: 
1.1 An employee act as would a reasonable and prudent parent in the same 

circumstances and conditions. 
1.2 The employee does not have all of the authority that a parent would have; that 

is, employees do not have the authority to provide consent for the medical 
treatment of a student. 

1.3 The employee recognizes the limitations of his/her ability to provide direct 
assistance. 

 
2. Scope of Routine Medical Services 
 

The level of service provided by Division staff for students requiring routine medical 
attention will be determined by application of the following criteria: 
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2.1 The attending physician may indicate upon the enrollment of the student and 
thereafter as dictated by individual needs, in writing, that: 
2.1.1 The service requested is of such a simplistic nature that a layperson (i.e. 

teacher, educational assistant) could successfully perform the function. 
2.1.2 The service has to be performed during regular school hours and/or 

approved school activities. 
2.1.3 The service is critical to the well-being and functioning of the student. 
2.1.4 No other reasonable alternative service is available (i.e. through any 

community agency). 
2.1.5 The Principal deems that appropriate resources are available and that 

the services will not be disruptive to the educational program. 
 
3. Emergency Assistance 
 

The Division recognizes that its employees may, from time to time, encounter situations 
that necessitate taking immediate action supportive of a student’s physical well-being. 
Staff members who render assistance to a student who is ill, injured or unconscious as a 
result of an accident or emergency will be protected from legal action as outlined in 
Section 2 of the Emergency Medical Aid Act. 

 
Furthermore, all employees are protected by the Division’s liability insurance when 
acting within the scope of their approved duties. 

 
Procedures 
 
1. Administration of Prescription Drugs to Students 

1.1 If a student who is incapable of self-administration must receive medication 
prescribed by a medical practitioner during the school day or during an 
extracurricular or co-curricular activity, the Principal may agree to provide a 
monitoring function. 

1.2 Where staff members are designated by the Principal to monitor the 
administration of medication, it is essential that medical directions be obtained 
and followed explicitly and that adequate records are kept: 
1.2.1 Student’s name. 
1.2.2 Name of medication or preparation. 
1.2.3 Prescription number (if available). 
1.2.4 Physician. 
1.2.5 Prescribed dosage during school hours. 
1.2.6 Observed dates and times of consumption. 
1.2.7 Notes of any related incidents. 
1.2.8 Reactions. 
1.2.9 Breaks in routine. 
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1.2.10 Related communication with parents, guardian or physician. 
1.2.11 Extenuating circumstances. 
1.2.12 Instructions on the use of an epi-pen for students with life-threatening 

allergies. (Epinephrine: a disposable spring-loaded self-injectable 
syringe with a concealed needle.) 

1.2.13 Non-prescription drugs shall not be purchased on the accounts of the 
Division or the school nor distributed to any student enrolled in a school 
operated by the Division. 

 
2. Individual Care Plans 

 
 The Principal will: 

2.1 Ensure that the following forms are completed for students who are identified 
as needing medication and individual care plans: 
• Appendix A: Authorization for the Administration of Medication, and the need 

to complete  
• Appendix B: Administration of Medication Indemnifications and Release,  

• Appendix C: Student Health Services and Life-Threatening Medical 
Threatening Conditions Yearly Information Gathering 

2.2 Request that parents/legal guardians provide information about their child to 
support the school to address appropriately any students who are subject to 
medical conditions which may be life threatening and who, therefore, may 
require specific medical attention. Such conditions include but are not limited to 
moderate to severe allergies and diabetes. 

2.3 Co-create Individual Care Plans (ICP) using templates 2.3.1 and 20301, as 
applicable, with the child/student, where appropriate, and the parent shall 
include a readily accessible emergency procedure and emergency contact 
information.  The Individual Care Plan is placed into the student’s mandated 
student record (See AP 318 - Mandated Student Record) and a copy is kept in a 
location readily accessible to employees or others who on a regular basis are in 
contact with the student.  
2.3.1 Individual Care Plan Template for Students with Type 1 Diabetes 
2.3.2 Individual Anaphylaxis Emergency Plan Template for students with life 

threatening allergies 
2.4 Ensure that all who may be involved with the student (e.g. school staff, 

volunteers, school bus drivers and substitutes) are informed concerning any 
required emergency procedures.  
 
 
 
 
 

https://www.diabetesatschool.ca/uploads/docs/ICP_ENGLISH_FILLABLE_PDF_updated_2017-03-29.pdf
https://drive.google.com/file/d/15KCXectTR7a0IgOHoAgXQxoEVGlVCEKS/view
https://drive.google.com/file/d/15KCXectTR7a0IgOHoAgXQxoEVGlVCEKS/view
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3. Moderate and Severe Allergies 
 

The Principal will: 
3.1 Request that parents/legal guardians provide a list of allergy triggers, signs and 

symptoms, and whether typically how to respond to a situation requiring urgent 
care. 

3.2 Have at least one epinephrine auto-inject device in the school and have a 
designated staff member in the school complete the necessary forms to 
maintain at least one epi-pen in the school at all times. 

3.3 Ensure that all staff complete the required annual mandatory training on 
dealing with life-threatening allergies. As part of this training, share, these steps 
in an anaphylaxis emergency: 
3.3.1 Give epinephrine auto-injector at the first sign of a known or suspected 

anaphylactic reaction. 
3.3.2 Call 9-1-1 or local emergency medical services. 
3.3.3 Monitor and give a second dose of epinephrine as early as 5 minutes 

after the first dose if there is no improvement in symptoms. 
3.3.4 Have the student go to the nearest hospital immediately (ideally by 

ambulance). 
3.3.5 Call emergency contact person (e.g. parent, guardian). 

3.4 Adopt strategies that reduce the risk of exposure to anaphylactic causative 
agents in classrooms and school common areas where a student with life-
threatening allergies is frequenting on a regular basis.  

3.5 Ensure that employees know that any employee who has been trained may 
administer anaphylactic medication if they have reason to believe a student is 
experiencing an anaphylactic reaction.  

3.6 Ensure that all staff know who the students are who have moderate and severe 
allergies, the triggers associated with such conditions, and what to do if a 
student appears to be in duress. 

3.7 Require staff who have students with moderate or severe allergies in their care 
to take necessary precautions by referring to the student’s Individual Care Plan 
when going on field trips. 

3.8 Ensure that parents provide epi-pens for a specific student’s use. 
3.9 Communicate to parents and staff that students who are old enough (6-8 years 

old), should carry their epi- pens on their person An exception is that when a 
student is not old enough or unable to carry and/or administer his/her own epi-
pen, the principal will develop a plan with parents to ensure that the epi-pen is 
available and administrable. 
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4. Diabetes 
 
The Principal will: 
4.1 Ensure that all staff are aware of the students who have Type 1 and 2 Diabetes 

and how to support these students to monitor their blood sugar levels and what 
to do if a student shows signs of high or low blood sugar indicating medical 
intervention may be necessary. 

4.2 Require staff who have students with Type 1 and 2 Diabetes in their care to 
take necessary precautions by referring to the student’s Individual Care Plan 
when going on field trips or taking part in class parties. 

4.3 Ensure that specific training by medically qualified personnel should be sought 
for staff members who may be required to apply respiratory equipment or give 
injections, or who may have to implement an Individual Care Plan.  

4.4 Organize training through the Director, Early Childhood Education and 
Learning Support Services. As part of this training, the Principal will share 
these steps in an anaphylaxis emergency: 
4.4.1 ensure that the administration of a quick acting glucose source (e.g., 

glucose tablets, unsweetened juice, sugared candy) or the provision of 
follow up snacks (e.g., digestive biscuits, crackers, cheese) is 
acceptable and can be dispensed by any staff in accordance with 
written instructions from the parent/guardian.  

4.4.2 advise parents/guardians when a quick acting glucose source for low 
blood sugar has been administered.  

4.4.3 maintain a record of the time the glucose source was administered 
and the time of parent/guardian contact. 

4.5 Ensure that, when students are old enough, students should take primary 
responsibility for the management of their own medical needs, including self-
managing their own medication and devices, school staff supervision may be 
required (Guidelines for Supporting Students with Type 1 Diabetes in Schools). 

4.6 Ensure that when students who are deemed to be old enough to self-manage 
their diabetes, be allowed to test their own blood levels upon request of the 
parent/guardian or student. If requested, students should be allowed to conduct 
blood testing in the classroom, or schools are to provide an environment of 
confidentiality that enables and enhances the student's ability to manage their 
health condition. 

 
5. Serious Injury or Accident 
 

In the event of serious injury or accident, the following procedures should be followed: 
5.1 The Principal will ensure that every staff member addressing a potential student 

accident will make every reasonable effort to assess the seriousness of an 
emergency medical condition in order to initiate the necessary course of action. 
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5.2 When a student requires emergency medical treatment, the Principal or 
designate shall ensure that parents/guardians are contacted as soon as possible 
and complete the accident report form.  

5.3 If there is any indication or possibility of a head injury to a student, the principal 
must report this to the parent of the student. This must be recorded on the 
accident report form.  

5.4 An adult shall supervise the student until medical assistance is available or the 
parents/guardians arrive. 

5.5 In the event of an emergency medical condition which renders a student 
immobile, or when the seriousness of the condition cannot be determined, the 
student should not be moved unless at risk of further injury. 

5.6 The paramedics should be called to arrange for treatment and transportation to 
the nearest medical facility. 

5.7 Appropriate arrangements should be made to access medical attention or 
transport the injured student to a medical facility in the event that paramedics 
are not available; e.g., on camping trips, excursions. 

5.8 First aid kits must be available in all Division buildings to accompany field trips. 
5.9 The staff members shall complete appropriate reports on the serious injury or 

accident. 
 
6. Legal Consent for Medical Treatment 
 

Under no circumstances will employees of the Division give legal consent to medical 
treatment of students in their charge. In the event medical treatment is refused by a 
medical practitioner because of lack of valid consent, the employee shall: 
6.1 Defer to the opinion of the medical practitioner. 
6.2 Advise the Principal, or designate, of the problem and the recommendation of 

the medical practitioner. 
6.3 Continue to attempt to contact the parents or legal guardian. 

 
These provisions are not intended in any way to prevent an employee from 
administering an epi-pen and/or arranging for transfer to the hospital even if a parent or 
guardian is not available to give consent. 

 
 
Reference:  Education Act, 2019  
  Section 2 of the Emergency Medical Aid Act 

Guide to Education: ECS to Grade 12 
  Guidelines for Supporting Students with Type 1 Diabetes (February 2019) 

Emergency Medical Aid Act, Section 2 
Bill 201 Protection of Students with Life Threatening Allergies Act  

 
Revisions:  May 18, 2007, May 30, 2017, February 20, 2020 
 

https://drive.google.com/open?id=172GrBmc9x-MIXavaMnuWvU3PRaQOKtyH
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Appendix A 
 
AUTHORIZATION FOR THE ADMINISTRATION OF MEDICATION 
 
Student's Name _____________________                    Birthday__________________ 

       Year / Month / Day 
 
Address ___________________________________________ _ 
 
Phone Numbers  Home ____________   Work (Mother) _______________ 

Work(Father) ____________  Legal Guardian ______________ 
 
School ___________________ Grade _____ Teacher ___________________________ 
 
Alberta Health Care Number __________________________________________  

-------------------------------------------------------------- 
 

MEDICAL INFORMATION 
Medication (name) _______________________________________________  
 
Amount of medication sent to school ___________________________________  
 
Dosage to be given _______________________________________________ _ 
 
Frequency (specific time of day) __________________ __ 
 
Duration (daily): From ___________ To ___________ _ 
 
Anticipated reaction (symptoms/side effects ) _____________________________  
 
Emergency procedure in event of reaction ________________________________  
 
Locations of phone numbers of attending physician in event of emergency ____ __ 
 

========================================== 
PARENTS REQUEST AND APPROVAL 

 
I hereby request and give my permission to the above school to administer medication 
(including Epi-Pen, transportation to hospital and medical treatment at hospital for life-
threatening allergies) prescribed on this form to my child. 
 
I agree to supply the medication in its original container which identifies the owner and 
contents. The supply will be replenished when necessary without contact by the school. 
 
 
_____________________________   _____________________________ 
Signature of Parent/Guardian         Date Signed 
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ADMINISTRATION OF MEDICATION  
INDEMNIFICATION AND RELEASE 

 
 
WHEREAS _______________________________________________is a student 
     (Name of Student) 
 
attending a school under the jurisdiction of the Greater St. Albert Roman Catholic 
Separate School Division; 
 
AND WHEREAS ________________________________________ has made the 
      (Parent/Guardian) 
 
Greater St. Albert Roman Catholic Separate School Division aware that the above 
requires special medical care in certain circumstances. 
 
AND WHEREAS the parent/guardian has requested and authorized the servants or 
agents of the Greater St. Albert Roman Catholic Separate School Division to provide 
appropriate medical assistance to the said student in such special circumstances, and 
the district has agreed to provide such special care in emergent circumstances to the 
best of its ability and the ability of its servants, agents or employees, recognizing that the 
servants, agents and employees of the division are not trained to provide health or 
medical services. 
 
The Undersigned ______________________________________________ being 
     (Parent/Guardian) 
 
the parent/guardian of ________________________________________________being 
     (Name of Student) 
 
a student attending a school under the jurisdiction of the Greater St. Albert Roman 
Catholic Separate School Division do hereby authorize the servants, agents or 
employees of the Greater St. Albert Roman Catholic Separate School Division to 
administer such medications as may be required to provide necessary medical 
assistance to ______________________        
   (Name of Student) 
 
during any situation which the individual administering such medication deems to be a 
sufficiently emergent nature to warrant the taking of such action, and 
_____________________________ do hereby indemnify and release the Greater St. 
Albert Roman Catholic Separate School Division  and its servants, agents or employees 
of and from all actions, causes of action, suits, demands and claims of whatsoever 
nature with respect to the administration of medical treatment to the said  
__________________________________ in such circumstances.  
 (Name of Student) 
 
Without limiting the generality of the indemnification and release hereby created, the 
undersigned ______________________________________________ does specifically 
    (Parent/Guardian) 
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request that the following treatment be administered to the said ___________________ 
________________________________as a result of the student’s medical condition 
 (Name of Student) 
 
known as _________________________________________________, namely (set out 
nature of treatment; i.e. giving injection, administering aspirin or some other drug, etc.) 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
________________________________. 
 
 
Dated this ____day of _____________________, 20____. 
 
SIGNATURE OF PARENTS/GUARDIANS: 
 
 
Parent: _________________________   Witness:_________________________ 
 
 
 
 
  
 
 
 



Appendix C 

Student Health Services and Life Threatening 
Medical Conditions   

              Yearly Information Gathering 
 
Background:   
• Alberta Education published “Guidelines for Supporting Students with Type 1 Diabetes 
in Schools” in February of 2019 
• Bill 201, Protection of Students With Life-Threatening Allergies Act” comes into effect 
January 1, 2020.   
 
Information on this document is being requested to understand “our story”, the realities 
for schools, and where schools are in preparing their staff members. 
 
School Name:  _______________    
 
School Contact Person: _____________________ 
 
Date:   _____________________ 

 
Please answer the following in relation to your school population: 

Diabetes 

Number of…. Total 

Students with diabetes  

Individual care plans in place (required) 
See Guidelines for Supporting Students with Type 1 Diabetes in Schools p.7 

 

Is your staff aware of the above noted document?             ❒Yes       ❒ No 

If no, please list the date when it will be shared with your staff __________________. 

 
 
 

Life-Threatening Allergies 

Number of…. Total 

Students requiring an epi-pen  

Students carrying epi-pen on themselves at all times  

https://drive.google.com/open?id=15RSbPV8mBPplEodj7fFkOlEB9Q709vqh
https://drive.google.com/file/d/1Uj9t7OqLE8x0w3F81W_WRQr5MDNo1zrN/view?usp=sharing
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Student epi-pens stored in the school office  

Anaphylaxis Emergency plans in place (required)  
See Bill 201 Protection of Students with Life-Threatening Allergies Act 
p.3 

 

Is your staff trained in providing epi-pen injections?            ❒Yes        ❒ No 

(Includes lunch hour supervisors, secretarial staff)  
 

If no, please list the date when it will be shared with your staff __________________. 
 

 
In addition to an Anaphylaxis Emergency Plan… a school must: 
 

1. Stock epinephrine auto-injectors 
5 A board shall ensure that a minimum of one epinephrine auto injector is 
maintained in accordance with the regulations in each school operated by the 
board.       Bill 201 – p. 3 
                     

 
Epinephrine auto-injectors will be purchased at the Division level and distributed 
to each school by December 20, 2019.  Schools will be responsible for replacing 
the injectors when used or expired 
 
2. Train Staff for Life-Threatening Allergies 

 (2)(c)  mandatory regular training on dealing with life-threatening allergies for 
all employees;                                                                    Bill 201 – p. 2 

 
It is highly recommended that staff members access the free on-line training course 
(takes approximately 30 minutes) which provides a certificate upon completion. 
https://www.allergyaware.ca/courses/ 
 
Your designated school nurse is another resource to access.  
 
Assigned School Nurses 2019/20 
 
St. Albert 
 
Jennifer Salpeter:  780-460-4723  jennifer.salpeter@ahs.ca 

● Bertha Kennedy 
● École Marie Poburan 
● ESSMY 

● École Father Jan 
● JJ Nearing 

  
Sasha Schnitzler:  780-460-4738   sasha.schnitzler@ahs.ca 

https://drive.google.com/file/d/1ukjq2B39ydvcxCo6XQe8oToh_ouDHC6Q/view?usp=sharing
https://drive.google.com/file/d/1Xpm-fCIF3NEU8Wn3_AZULU86vinnTiAg/view?usp=sharing
https://www.allergyaware.ca/courses/
mailto:jennifer.salpeter@ahs.ca
mailto:sasha.schnitzler@ahs.ca
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● Albert Lacombe 
● Neil M. Ross 
● Richard S. Fowler 
● Sister Alphonse 

● St. Albert Catholic High School 
● St. Gabriel School 
● Vincent J. Maloney 
● Vital Grandin 

  
If your assigned school nurse is not available, please contact: 
 
Rechel Sawchuk:  780-460-4735  rechel.sawchuk@ahs.ca 
 
Morinville/Legal 
 
School Nurse assigned to Legal:  Chris Tulloch    780-342-2641  chris.tulloch@ahs.ca 
 
Joelle Haun:  780-342-2623 joelle.haun@ahs.ca   
 

● École Notre Dame 
● Georges H. Primeau 
● Morinville Community High School  

 
If your assigned school nurse is not available, please contact:  
  
School Health Aide – Caitlin Hogg      780-342-2626    caitlin.hogg@ahs.ca 
 
 
 
 
 
 
\\dodc\home$\craig\Documents\Raymonde\Epi-pens\2019 20 school questionnaire.docx 

mailto:rechel.sawchuk@ahs.ca
mailto:chris.tulloch@ahs.ca
mailto:joelle.haun@ahs.ca
mailto:Caitlin.hogg@ahs.ca
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